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NPUOPUTETHOE HAMNPABJIEHUE

KnAcCcC no

3APYBEXHOE MO

®OYHKLUWOHAIBbHBIE NOTPEBHOCTHU

OHnaWH UHCTpYMeHTbI. Peann3sauma npouecca COBMECTHOW
paboTbl ¢ AOKyMEHTaMU

08.07. PenakTopbl npeseHTaLuit

Google Slides

1. [lopaboTka MHCTPYMEHTOB paboTbl C MyMnbTUMEANAHBIMU OGBEKTAMM 1 aHUMaLMEN.
2. KoppekTHas paboTa co SmartArt o6bektamu
3. YBenuyeHue pasmepa aina B 1,5 pasa B CpaBHEHUN C aHANOTOM

08.08. TabnuyHble peagakTopbl

Google Sheets

1. Tpebyetcs yny4wenue paboTbl CO CBOAHbIMK Tabnuuamm n unbTpami, guarpaMmmam.

2. TpebyeTcs paclumpeHne METOOB ANs CO34aHUsA MakpoCoB M HaacTpoek. OTCYTCTBYIOT MHCTPYMEHTbI Bonee
rny6okon

ananutukm (Power Query, Power Pivot, Power View).

3. OtcytctByeT aHanor Smart Art.

4. OTcyTCTBYET NOALEPXKKA (PYHKLMOHANBHOTI COBMECTHOTO JOCTyna K dhanny. MoTteps AaHHbIX Npu COBMECTHOM
pabote

5. OTCyTCTBYET BCTPOEHHAS CUCTEMA OOHOBNEHNI

6. OrpaHnyeHHas yHKUMOHANBHOCTL paboThbl CBA3aHHbIX Tabnuny,

08.09. TekcToBbIE PEAAKTOPBI

Google Docs

1. OTcyTCTBYIOT HAbOPBI WPKUETOB, ABNSIOLYMXCA METPUYECKMMI aHAroramMm 3apyBexHbIx WprnghToB
2. BO3MOXHOCTb HACTPOMKM 3aLMUTbl JOKYMEHTa

OchucHble nakeTbl (He06X0AMMOCTL AopaboTku 6azoBoro
(byHKUMOHaNa TabNMYHBIX, TEKCTOBbIX U PeAaKTOPOB
npeseHTauun)

LibreOffice Impress

08.07. PenakTopbl npeseHTaLuit

Microsoft Office
(Microsoft
PowerPoint)

08.08.TabnuuHble

LibreOffice Calc

peaKTopbI

Microsoft Office
(Microsoft Excel)

08.09. TekcToBbIE PEAAKTOPBI

Microsoft Word

1. [lopaboTka MHCTPYMEHTOB paboTbl C MyMnbTUMEANAHBIMU OGBEKTAMM 1 aHUMaLMEN.
2. PelueHune npobnembl KOHBEpPTALMY MAKpOCOB, CO3AaHMe HabopoB LWPUATOB.

Bpaysepbl

Google
Chrome

08.05. bpayaeps!

Microsoft
Edge

PacLumpeHe Habopa CBOCTB NPUNOXEHNS!, KOTOPbIMI MOXHO YNPaBIsiTb C MOMOLLbO FPYNMOBbIX NONUTUK, HANpUMep,
CTapTOBasi CTpaHMLA Npu oTKPbITUM Bpaysepa. Ceituac ee M3MEHeHWEe peanu3oBaHo Yepes Aennoi msi-nakeTa.

PelueHus, yoosneTtsopatoLlme
3aAB/IEHHbIM NOTPEBHOCTAM, OTCYTCTBYHOT
WKW HaxoaAaTCA B Npolecce pa3paboTku

PeweHus, TpebytoLime 3Ha4YUTENBHON
nopaboTtkm 6a3oBoro dpyHKUMOHaNa And
yO0BNETBOPEHMA NOTPEBHOCTH

PelieHus, TpebyroLime He3HaYNTENbHOM
[opaboTkm A0NONHUTENbHOrO GyHKLUMOHana
ONA yAOBNeTBOpPEHUs notpebHoCcTN

PewweHna n NMPUOPUTETHbLIE HanpaBneHuA,
MMetoLLne BbICOKUI YpPOBEHb
yAoBNeTBoOpeHnA 3aABNEHHOMN ﬂOTpe6HOCTM

‘

PelueHus, oTcyTcTBytOLLME
B Peectpe MuHundpsol

(ID *****)

O3l npoekKThl,
BktoYeHHble B 1K «<HOTMO»
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MPUOPUTETHOE HAMNPABJEHUE KNACC no 3APYBEXHOE MO ®YHKLUMOHAIBbHbIE MOTPEBHOCTHU
Alfresco
Docuware
EMC
Documentum
1. OTCYTCTBYET BO3MOXHOCTb Pacno3HaBaH1s TEKCTa NPOM3BOIIBHOMO AOKYMEHTa ((POpManm3oBaHHbIE AOKYMEHTDI
IBM BPM pacnosHaroTcs ¢ nomoLbto cepauca 1C:PacnosHaBaHne nepBuYHbIX JOKYMEHTOB)
ABTOMATU3ALMA NPOLECCA COTNAcOBAHMA/ NOANNCAHUS 2. He peanusoBaH (PyHKLMOHAN N3BMEYEHNS TEKCTOBOIO COS W rpachueCcKmX aNEMEHTOB 13 M300paXeHNN JOKYMEHTOB
AOKYMeHTOB. KOHTponb ucnonHutenscko aucumnnmibl  08.10. Cuctembl aNeKTPOHHOMO AoKyMeHToobopoTa -hep yAKL P P HOKY ’
KnaccucukaLmy TeKCTOB OKYMEHTOB, U3BMEYEHUS 3HAYMMbIX (DAKTOB
(CaA) - - .
IBM FileNet 3. MacwutabupyemocTb cucteMbl B cpege Linux HegocTaTouHa Ans KpynHbIX KOMMaHU: MakcumanbHas Harpyska B 2500

OJHOBPEMEHHbIX nonb3oBaTenei

LogicalDOC

M-Files

OpenText
Documentum

Asana

Atlassian

Jira 1. BO3MOXHOCTb MHTErpaLun Co CTOPOHHUMM CepB1CaMu

Cuctembl OTCNEXMBAHUA BbINONHEHUA 3aAay 1 08.12. CucteMbl ynpaBneHnst NpoekTamm 1 2. OTcyTCTBYET (PYHKUMOHAN OTCNEXWBAHUS 3a4ad U BU3yanu3aumm adekTMBHOCTM npouecca (aocku KanbaH, gnarpammel 1

Bu3yanusauuu 3peKTMBHOCTM npouecca nopTensmm NPOEKToB Microsoft NPOrHO3bl)
Project 3. Mpuoputnsauna 3agay, npunoxeHue ¢annos K 3agadam, CTaTUCTUYECKUE OTHETbI

Microsoft
SharePoint

PelueHns, ynosneTsopawoLlme PelleHus, TpebytoLme 3HaUUTENbHOWM PelueHwus, TpebyroLime He3HaUNTENbHON PelLieHna 1 npuopuTeTHbIe HanpaBneHus,
. PelueHus, oTcyTcTBYIOLME *kkkk O3 npoeKTbl,
3aAB/IeHHbIM NOTPEBHOCTAM, OTCYTCTBYHOT nopab6oTtku 6a3oBoro GpyHKUMOHana gns [0paboTkM AoNONHUTENBHOTO PyHKLUMOHana MMetoLL e BbICOKNIN YPOBEHb

. B Peectpe MuHUMn®pbI BK/toYeHHble B K «HOMO»
VNN HaxopAaTcA B NpoLecce pa3paboTkm yAOBNETBOPEHMA NOTPEBHOCTH [NA yaoBneTBopeHns notpebHocTn YAOBNETBOPEHNA 3aABNEHHOM NOTpebHOCTU
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NMPUOPUTETHOE HAMPABJEHUE

KNACC no

3APYBEXHOE Mo

®YHKUNOHAIBHBIE MOTPEBHOCTH

Cucrtemartumsaumsa n CUHXpOHM3aLMA 3anucen B 3aMeTKax

08.03. OpraHaisepb!

Google Keep

Google Tasks

Microsoft
OneNote

Microsoft
QOutlook

Microsoft To
Do

SharePoint

OYHKUMOHAN cO3aHus, peaakTUPOBaHWS, NPUOPUTM3ALINM, OPraHU3aLMK NOMCKa MO UMEIOLLMMCS 3aMeTkaM, a

TaKke UX CUHXPOHM3aLUuMa ana Bcex yCTpOVICTB nonb3oBaTend B CETU

ABBYY
FlexiCapture

10.03. CpeacTBa pacnosHaBaHWs CMBOSIOB

Cuctembl pacno3HaBaHus/ "cunTbiBaHMA" UHhopMaLmu

Kofax
Capture

PassportRea
der SDK

10.04. CpepcTsa pacnosHaBaHus U CUHTE3a peyn

Google
Dialogflow

Microsoft
Cortana

KpuTiyHble 3aMeyanmst K dyHKLMOHarbHbIM BO3MOXHOCTSIM PpacCMaTpUBaAEMbIX PELLEHWI OTCYTCTBYIOT

PelueHus, yoosneTtsopatoLlme
3aAB/IEHHbIM NOTPEBHOCTAM, OTCYTCTBYHOT
WKW HaxoaAaTCA B Npolecce pa3paboTku

PeweHus, TpebytoLime 3Ha4YUTENBHON
nopaboTtkm 6a3oBoro dpyHKUMOHaNa And
yO0BNETBOPEHMA NOTPEBHOCTH

PelieHus, TpebyroLime He3HaYNTENbHOM
[opaboTkm A0NONHUTENbHOrO GyHKLUMOHana
ONA yAOBNeTBOpPEHUs notpebHoCcTN

PewweHna n NMPUOPUTETHbLIE HanpaBneHuA,
MMetoLLne BbICOKUI YpPOBEHb
yAoBNeTBoOpeHnA 3aABNEHHOMN ﬂOTpe6HOCTM

PelueHus, oTcyTcTBytOLLME

B Peectpe MuHundpsol

(ID *****)

O3l npoekKThl,
BktoYeHHble B 1K «<HOTMO»
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NMPUOPUTETHOE HANPABJIEHUE KNnACC no 3APYBEXHOE MO ®YHKLMOHAIBbHbIE MOTPEBHOCTH
Ba3bl 3HaHu# 07.02. lMouckosble cpeAcTsa IDX Pa3Bu1TME MHCTPYMEHTAPUS aHanUTUKK Pe3ynbTaToB noucka
Grammarly
MpoBepka cobniogeHus opdorpacdpuyecknx HOpM B TEKCTOBBIX o
AOKYMEHTaX 10.07. CpencTBa NpoOBEPKM NPABONMCAHMS Linguix PelueHuns He nogaepxvBatoT 0TeYECTBEHHbIE ONEepPaLMOHHbIE CUCTEMbI
ProWritingAid
PepakTopb! gnarpamm n 6nok-cxem 08.06. Pegaktopbl MynbTumMeama Microsoft Visio MpopaboTka coBmecTumocTy ¢ doopmatom VSDX. Ceityac Noaaepx1BaeTcs orpaHUYeHHO
Eleven Labs
10.02. CpegcTBa peyeBoro nepeeoga Mirai Translate
Wavel Al
Google translate
Cuctembl peyeBOro coobLleHns u nepesoaa 10.05. CpegcTBa aBTOMATU3MPOBAHHOIO NepeBoaa Linguee KpnTuiHble 3aMeyaHmns K (yHKLUMOHAbHBIM BO3MOXHOCTSM paccMaTpyUBaeMblX PELLEHUN OTCYTCTBYHOT
Microsoft
Translator
Google translate
10.06. SnekTpOHHbIe cnoBapy Linguee
Microsoft
Translator
PelueHus, yA0BNeTBOPAOLLME PeLLeHua, TpebytoLLme 3HaUUTENbHOM PeLeHus, TpebytoLLime He3HaUNTEeNbHOM PelueHus n NPUOPMTETHbIE HaNpaBnenHya, PelLIeHMS, OTCYTCTBYIOLLME gkl 03 npoeKT,
. R . ropatonn Gasenoro dymnanana opatonnpanonrTanmors dymiamonana . s sscoxmryposorls ‘ Pewe, royereyo (ID *+w¥)  oommpomcw,
UNW HaXOAATCA B NpoLiecce paspatoTku YAOBNETBOPEHUA NOTPEBHOCTH [NA YOOBNETBOPEHUA NOTPEBHOCTU YIOBNETBOPEHWSA 3aABNEHHON NOTPEBHOCTM



